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Dear Presenter,

Welcome!  This manual has been prepared to facilitate your professional and financial success as a presenter, educator and spokesperson.  You’ll find all the tools needed to organize, promote and present a successful Barral Institute (BI) program. 
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Presenter Options

The presenter options are:

1. Presentation Engagements
2. Visceral Manipulation Overview (VMO) and Nervous System Overview (NSO) 
1.  
Presentation Engagements
As an independent presenter you seek out and/or may be asked to seek out invitations to lecture from local organizations, support groups and schools. These presentations are generally from one-to-four hours in length.  BI will provide outlines and audience handout material. Please contact the Presenter Resources for assistance – presenters@barralinstitute.com or Dany Ramirez at 866-522-7725 or 561-337-9177.  

We require a minimum two-week notice (US presentations) and four-week notice (international presentations) of a presentation engagement so that we have sufficient time to gather information and provide maximum support.

Once you schedule a presentation engagement, your first step is to complete the Presentation Engagement Form that is located at www.barralinstitute.com. We will use this information to coordinate and ship you the appropriate audience handout material. We will also take the information from this form and enter your presentation engagement in the BI computer database as a permanent record of your promotional work.

2. 
Visceral Manipulation Overview (VMO) and Nervous System Overview (NSO)
VMO and NSO are 6-hour hands-on programs designed for a professional healthcare audience.  These one-day seminars based on the Barral Institute's four-day entry-level courses are a popular option for many schools, organizations, associations, medical facilities, etc. Presenting these seminars can be especially profitable for you in terms of marketing your credentials, networking with other healthcare professionals, increasing income, and sharpening your skills. And the beauty is, we do most of the prep work. We supply the outlines, presenter manuals, study guides, and promotional materials to make organizing and presenting these seminars easy.

Here are just a few of the advantages of presenting an introductory seminar:

· You keep the revenues after the cost of the study guides, facilitator package and shipping (plus processing registrations if you choose that option).

· You choose the location, dates and times.

· You choose the tuition amount upon BI recommendation.
· BI provides the course content.

· BI will assist you with promotions, registrations and confirmations for a percentage of the tuition processed on your behalf.  (This service is optional.)

· You’ll be listed as a presenter on www.barralinstitute.com.
· BI will make its line of products available for sale at the class if you wish.  You’ll be established as an official distributor so you can share in the profits from all products you sell.

Qualifications to become a Presenter for VMO
You must satisfactorily complete two Visceral Manipulation: Abdomen I (VM1) Teaching Assistant assignments, maintain active Teaching Assistant status, and obtain the recommendation of a Barral Visceral Manipulation Instructor.

Qualifications to become a Presenter for NSO
You must satisfactorily complete two Nervous System: Neuromeningeal Manipulation (NS1) Teaching Assistant assignments, maintain active Teaching Assistant status, and obtain the recommendation of a Barral Nervous System Instructor.

Seminar Organization

Now that you’re interested in presenting a seminar, here are some items you need to consider:

· Selecting a Date

· Selecting a Location

· Massage Tables/Yoga Mats/Chairs

· Teaching Assistants

· Tuition

· Registrations

· Confirmation Letters

· Study Guides

· Class Roster

· BI Products

· Continuing Education Credits
· Facilitator Package

· Food and Beverage/Check-In Table

· Promoting Your Class

Selecting a Date

Before selecting a date for your seminar, you should check the BI class schedule for your city.  VMO’s and NSO’s scheduled before a VM1 or NS1 class may enhance both your registrations and BI’s.  BI offers your participants VM1 and NS1 tuition discounts.  (See Discounts section for more information.)  

Avoid selecting dates that are on or near major holidays.  Also, it is a good idea to check your city’s events list to avoid choosing dates that overlap with popular local festivities.   

Selecting a Location

The location of your class is very important.  It needs to be convenient, comfortable and affordable.  Try to secure a free location — at a healthcare school, church or office.  If possible, barter a free registration for the use of classroom space.  Your profit depends upon your costs, so try to keep this one low.  

The space of the classroom is also important.  The room must have approximately 500 square feet for every 10 participants.  Decide how many participants you want to attend your seminar.  Set this number above your break-even point.  This goal accomplishes two things: It gives you a target number to work toward, and it allows you to plan your space accordingly.

Massage Tables/Yoga Mats/Chairs

Either massage tables or banquet tables (6 ft. x 30 in. or 6 ft. x 15 in.) with yoga mats can be used in class.  Massage tables are preferred.  (BI recommends two chairs and two people per table.)  We recommend you ask participants to bring yoga mats or massage tables.  
Teaching Assistants

You may need teaching assistants  (TA) to help you provide a professional class.  BI’s recommended ratio is 1 TA for every 10 participants.  BI will pay qualified BI TAs a $25 tuition voucher per day.  You may also ask trusted colleagues (non-qualified TAs) to assist you, and BI will give them a voucher.

Tuition

You set the tuition for your class.  BI recommends:

VMO or NMO- One-day: $150 (a coupon for $100 off tuition for VM1 is included in Study Guide)

This is a recommendation, but can be adjusted.  For example you may be requested to teach a class for a clinic that has 10 therapists and they would like to pay $1000 for a one day.  You can negotiate the fee structure for these 2 types of classes.  
Keep in mind the per person fee for BI (which includes the study guide) when you select the tuition.  Also, keep the tuition within a reasonable amount for your geographic area. 
Financial Structure

Presenter

1.  
Presenter retains registration tuition collected.  

2.  
Should the Presenter request assistance building the class, BI can also take registrations.  The Presenter can cap the number of registrations that BI can take should they need to maintain a certain number based on location or other variables.  For all registrations that BI takes, BI will turn over 50% of each registration to the Presenter.  BI will retain 50% to go toward their promotional and administrative costs.  

Fees payable to Barral Institute by Presenter

Visceral Manipulation or Neural Manipulation Overview - One-Day Class

1.
0 – 10 students $25 per student (includes study guide – if printing internationally, $10 credit per study guide)

2.
11 – 20 students $30 per student (includes study guide – if printing internationally, $10 credit per study guide)

3.
21 + students $40 per student (includes study guide – if printing internationally, $10 credit per study guide)

Remember, after expenses (and taxes in some areas), all tuition collected is yours to keep.

Registrations

You have three registration choices: 

1. You handle all registrations.
2. BI handles all registrations.
3. Both you and BI take registrations.
It may be convenient for you to use BI’s established registration system.  We accept all major credit cards and send confirmation letters to participants who register through BI.  

Should the Presenter request assistance building the class, BI can also take registrations.  The Presenter can cap the number of registrations that BI can take should they need to maintain a certain number based on location or other variables.  For all registrations that BI takes, BI will turn over 50% of each registration to the Presenter.  BI will retain 50% to go toward their promotional and administrative costs.  

PLEASE NOTE: BI must have your W-9 form on file to pay your registration fees.

Confirmation Letters

We highly recommend sending out confirmation emails as soon as you receive registrations.  BI will send an email for every registration we take.  If you are taking your own registrations, please see the sample confirmation email located at the end of this manual.
Study Guides

You must purchase BI study guides for all your participants.  These are included in the per person fee that you pay to BI.  See Financial Structure noted above for pricing.  
Order your study guides from BI within two weeks of your class (four weeks prior for international classes).  Since you may have late registrations, we recommend ordering a few extra study guides.  Unused study guides can be returned to BI for a full refund (less shipping costs).  
Study Guides may be printed internationally with prior approval of cost.  The cost will be subtracted from the per person cost due to BI.  
Class Roster

A sample of a class roster to use for registration is included at the end of this manual.

After the class, please email the excel spreadsheet class roster (see attached format) to presenters@barralinstitute.com. This will be used to upload the participant’s information into our computer system.    
BI Products

As a presenter, you receive discounts on the purchase of BI products to sell at your seminars.  For details, Dany Ramirez at dany@barralinstitute.com, 866-522-7725 or 561-337-9177
Continuing Education Credits
CE’s may be available for participants.  Check www.barralinstitute.com for each state and profession.  
The attendees may contact BI if they need a follow-up letter after the class for their continuing education credits.  
Facilitator Package
At the end of this manual are samples of the paperwork for your Facilitator Package.  This contains evaluation forms, class roster/sign-in sheet, nametag format.  You may use these or a similar format for your class.  Presenter is responsible to provide name tags for participants.  Simple stick-on name tags are suggested.
Please mail, fax or email copies of completed evaluation forms, as well as any feedback to: 
Mail - Barral Institute, Attn: Presenter Programs, 8380 Woodsmuir Drive, West Palm Beach, Florida 33412.
Fax – 561-868-6899

Email – presenter@barralinstitute.com
Food and Beverages/Check-In Table

Consider serving beverages during the class, but keep it simple.  Always offer water throughout the day.  

Promoting Your Class

Promoting your class is an important element of success.  See the section on Seminar Advertising and Promotions for ideas, tools and instructions. 
Discounts

It is important to understand the discounts BI offers you and your class participants.  They are a valuable promotional tool and revenue resource. 
Seminar Discounts
BI will discount the tuition on the 4-day VM1 seminar and 3-day NS1.  The discount coupon is located in the back of the study guide.  Participants have 30 days from the time they complete your seminar to register with BI — but they don’t have to choose a particular class date at that time.  You can offer the registration discount at the time of your class and submit the names of those interested to BI along with your final roster.
Early Registration Discount

An attendee may also apply BI’s standard early registration discount.

· $200 with registration 60-days prior to class start.

· $100 discount with registration 30-days prior to class start.  
The discount coupon is located in the back of the study guide.

Student Discounts

Please be aware that BI offers all full-time students a 50% discount on most entry-level seminars. The BI student tuition discount cannot be combined with any other tuition discount including the discount offer we make for your seminars.  You may need to clarify this in your advertising and with registrants.

Advertising and Promotions

We highly encourage you to advertise and promote your class locally.  There are several flyers and press releases located at www.barralinstitute.com under Speaker Resources.  
Here are some additional promotional suggestions to consider, depending on your topic and target audience:

1. Insert a copy of your flyer in your organization’s next direct-mail letter or newsletter.

2. Notify local professional associations of the upcoming seminar and request that the date be included in their newsletters.  Supply them with a copy of your flyer.

3. Attend association meetings. Personally announce your seminar and distribute promotional material.

4. Post your flyer in area schools, hospitals and clinics.

5. Submit a press release to local papers.

6. List your seminar under “continuing education” and/or “upcoming events” on your organization’s website.  Notify BI if you are interested in linking with our website.

7. Attend local support-group meetings.

8. Be a speaker at local support-group meetings to stimulate interest in your class.

9. Emphasize the discounts BI offers to your class participants.  (See Discounts section for details.)

10. Contact schools teaching these healthcare professionals doing manual therapy (PT,OT, DC, MT, etc.).  

Presenting in Schools 

Some schools welcome educational seminars: 

· Check into the possibility of offering a seminar at schools for physical therapy, occupational therapy, chiropractic, massage and others in your area.

· Ask the school what the school/presenter split is — sometimes it is 40% for the school and 60% for the presenter.  Find out specifically how they do it, then get all financial information up front and in writing. 

· Remember, you have to have study guides for all the participants.  Is the school compensating you for the study guide cost?

· Ask how the school plans to advertise the seminar.  Does the staff do direct-mail letters, flyers, newsletters or ads?  You will want the school to advertise heavily to ensure a full class and maximize the financial return for you. 

· Ask if the school has enough tables.

· Make sure you have accurate Continuing Education (CE) information for the school.  CE requirements vary from state to state and modality to modality. 

· Presenters are responsible for sending in the Class Addition Form, rosters and evaluations.  This is not the school’s responsibility.  Remember, BI’s contact is the presenter, not the school.
Easy Steps to a Successful Seminar
At least four months before your seminar:
1. Notify BI. Do this by filling out the Presentation Engagement Form at www.barralinstitute.com under Speaker Resources.  
2. Implement promotions plan.  (See Seminar Advertising and Promotions section.) 

3. Review your material.  You have a Presenter’s Manual, a study guide and an outline.  Be prepared!

Weekly:

Send a confirmation letter to everyone who registers with you.

Two/four weeks before your class: 
Call BI’s Presenter Resources Department at 866-522-7725 or 561-337-9177 or e-mail dany@barralinstitute.com to order your study guides.  Always specify the date and title of your class.  
After your class:
Return the following to BI: excel spreadsheet roster, evaluation forms, and a W-9 form (if applicable).  Do this right away.  Your participants will NOT be eligible for their tuition discount until BI receives your final sign-in roster.  BI must process your paperwork and “close out” the class before paying any registration funds owed to you.  This may take 3-4 weeks.  
Tips For Successful Public Presenting

Selected from the Toastmaster International website www.toastmasters.org/tips.asp: 

Feeling some nervousness before a presentation is natural and healthy.  It shows you care about doing well.  But too much nervousness can be detrimental.  Here’s how you can control your stress level and make effective, memorable presentations:

1. Know the room.  Be familiar with the place in which you will present.  Arrive early, walk around the room, and practice using the microphone and any visual aids.

2. Know the audience.  Greet some of the audience members as they arrive.  It’s easier to speak to a group of friends than a group of strangers.

3. Know your material.  If you’re not familiar with your material or you’re uncomfortable with it, your nervousness will increase.  Practice your presentation and revise it if necessary.

4. Relax.  Ease tension by doing exercises.

5. Visualize yourself giving your speech.  Imagine yourself speaking with your voice loud, clear and assured.  When you visualize yourself as successful, you will be successful.

6. Realize that people want you to succeed.  Audiences want you to be interesting, stimulating, informative and entertaining.  They don’t want you to fail.

7. Don’t apologize.  If you mention your nervousness or apologize for any problems you think you have with your presentation, you may be calling the audience’s attention to something unnoticed.  Keep silent.

8. Concentrate on the message, not the medium.  Focus your attention away from your own anxieties and outward toward your message and audience.  Your nervousness will dissipate.

9. Turn nervousness into positive energy.  Harness your nervous energy and transform it into vitality and enthusiasm.

10. Gain experience.  Experience builds confidence, which is the key to effective speaking.

BI Support Personnel

We are pleased to have you present with us.  Please contact us for help with all your presenter needs.

Dany Ramirez
Sponsor/ Satellite Seminar Coordinator
866-522-7725 or 561-337-9017
dany@barralinstitute.com
Dawn Langnes
Director of Marketing and Business Development
866-522-7725 or 561-337-6808
dawn@barralinstitute.co
Sample Confirmation Letter

We are pleased to reserve a place for you in the Visceral Manipulation: Abdomen 1 course being held in Seattle, WA on Sunday October 7, 2007, at The Embassy Suites Hotel Seattle North/Lynnwood in Lynnwood, WA.

In this course, you will be introduced to the models and concepts of functional biomechanics as viewed from Dr. Barral's Visceral Manipulation approach.  This method of evaluation and treatment is based on the concept that each of our internal organs rotates on a physiological axis.  Focus is on the abdominal cavity and includes the organs, their membranes, ligaments,

innervation and their spatial functional interrelationships.  You will learn basic manipulations for correcting abnormal motions and stress patterns within this cavity.  As many of these manipulations require an exposed abdominal cavity, we encourage you to bring clothing suitable for skin contact (lab clothes) to this course.  Due to the nature of the work, short finger nails are required.

The Presenter will provide you with ample supervised "hands-on" time which will enable you to practice locating, evaluating, and normalizing primary areas of dysfunction.  The manual techniques are not advised for pregnant participants.  To help prepare you for this course and derive maximum benefit from this class, we suggest that you read Jean Pierre Barral's text,

Visceral Manipulation I as well as reviewing Clemente Anatomy and/or Atlas of Human Anatomy by Frank Netter.  If you need assistance in obtaining a copy of any of these, please call us at ___________.
Location:

           The Embassy Suites Hotel Seattle North/Lynnwood

                         20610 44th Avenue W

                          Lynnwood, WA 98036

                         Phone: 425-775-2500

                        www.embassysuites.com

                Group Rates: Single: $129 Double: $129

   Cutoff for special hotel rates is Saturday, September 15, 2007.

Directions to The Embassy Suites Lynnwood:

From Seattle/Tacoma Airport:  Take I-5 North.  Exit 181A.  Make a right

(44th Avenue W) off ramp.  Take the next right.  The hotel is on the right.

From the North:  Take I-5 to Exit 181A, turn right onto 44th Avenue West.

Turn right at light into CSR Business Park and right into hotel parking

area.

From the South on I-5 to Exit 181 West (Hwy 524 W); turn right onto 196th

Street SW/Highway 524 Lynnwood.  Turn left on 44th Avenue West.  Just past

freeway, turn right at the light into CSR Business Park and right into hotel

parking area.

Super Shuttle is available from the Seattle/Tacoma Airport to the Embassy

Suites Hotel.  The cost is $24.50 one-way.  Reservations are required at

time of departure from the hotel.  They can be reached at 425-981-7000.

The hotel is approximately 45 minutes from the airport depending on traffic.

Registration begins at 8:00 a.m. on the first day of class.  A continental breakfast will be served until 9:00 a.m., at which time the workshop will begin.  The class will end at 5 p.m. Class ending time is approximate, and may run late based on class participation.  If you will be late for the workshop, please contact us immediately.  In the event that this class is waitlisted, a late arrival

will jeopardize your place in the seminar.  Attendance at this seminar indicates your acceptance of our current policies, procedures and code of ethics.  This information is available at www.barralinstitute.com, on-site at the seminar, or in advance by contacting us at 1-866-522-7725.

Due to the litigious society in which we live, the following disclaimer is provided on the advice of counsel.  Attendance at this course requires you to hold the Barral Institute and its representatives not liable and harmless from litigation for any injury, accident or undesirable effect that may occur at the meeting site, from their equipment, and/or from other attendees.

This is to include, but is not limited to, faulty elevators, slippery stairs or walkways, falling light fixtures, breaking chairs and/or collapsing tables. If you are more comfortable bringing your own equipment, including a treatment table, you are welcomed and encouraged to do so.  The Barral

Institute and its representatives are also not liable for any injury, accident or undesirable effect that may occur due to any equipment another party, such as a fellow participant, may bring in.  This is to include, but is not limited to, a treatment table that may be shared or be the cause of

an accident or injury.

It is also agreed that the Barral Institute and its representatives are held not liable for any inappropriate behavior or actions by any persons encountered at the seminar.  This is to include, but is not limited to, hotel or meeting-site staff, other participants, teaching assistants and BI

staff.  If you encounter any inappropriate behavior, please notify the instructor or facilitator immediately.  If this is not possible, please contact the Barral Institute office directly.

We look forward to meeting you!

Sincerely,

The Barral Institute

Visceral Manipulation Overview
Mexico City, September 7, 2008

Sign-In Sheet

Name ____________________________________________________________________

Address___________________________________________________________________

_________________________________________________________________________

Work Phone __________________________ Home Phone _________________________
Cell Phone __________________________ E-mail  _______________________________
Profession _______________________ License Number and Expiration Date ___________
Would you like to receive e-mail notice of other seminars?  Yes ____    No _____

Include in the IAHP Directory?  Yes ____    No _____

Signature _________________________________________________________________



Name ____________________________________________________________________

Address___________________________________________________________________

_________________________________________________________________________

Work Phone __________________________ Home Phone _________________________
Cell Phone __________________________ E-mail  _______________________________
Profession _______________________ License Number and Expiration Date ___________
Would you like to receive e-mail notice of other seminars?  Yes ____    No _____

Include in the IAHP Directory?  Yes ____    No _____

Signature _________________________________________________________________
Name ____________________________________________________________________

Address___________________________________________________________________

_________________________________________________________________________

Work Phone __________________________ Home Phone _________________________
Cell Phone __________________________ E-mail  _______________________________
Profession _______________________ License Number and Expiration Date ___________
Would you like to receive e-mail notice of other seminars?  Yes ____    No _____

Include in the IAHP Directory?  Yes ____    No _____

Signature _________________________________________________________________
Name ____________________________________________________________________

Address___________________________________________________________________

_________________________________________________________________________

Work Phone __________________________ Home Phone _________________________
Cell Phone __________________________ E-mail  _______________________________
Profession _______________________ License Number and Expiration Date ___________
Would you like to receive e-mail notice of other seminars?  Yes ____    No _____

Include in the IAHP Directory?  Yes ____    No _____

Signature _________________________________________________________________
The Barral Institute

Visceral Manipulation: Abdomen 1

Mexico City, September 7, 2008

Teaching Assistant Workshop Evaluation

Your comments and suggestions are of great value.  Please note your overall rating and comments.

Meeting Site:




Excellent
    Very Good

 Good

   Fair

   Poor

Location

________
     ________
          ________
________
________

Hotel Staff

________
     ________
          ________
________
________

Sleeping Room

________
     ________
          ________
________
________

Meeting Room

________
     ________
          ________
________
________

Room Temperature
________
     ________
          ________
________
________

Restaurant-Food
________
     ________
          ________
________
________

Restaurant-Service
________
     ________
          ________
________
________

Comments:  _______________________________________________________________________

__________________________________________________________________________________

Presenter




Excellent
    Very Good

 Good

   Fair

   Poor

Annabel Mackenzie
________
     ________
          ________
________
________

Teaching Assistants (Self Evaluation): Please rate on a scale of 1 (needs improvement) to 5 (excellent)




Overall      Professional      Prompt      Attentive      Attire       Course Knowledge

_______________
______          ______
        ______       ______       ______          ______

_______________
______          ______
        ______       ______       ______          ______

_______________
______          ______
        ______       ______       ______          ______

 (Fill in your name)

Were there any factors that caused you to be late for any class or TA meetings?  If so, please comment.

__________________________________________________________________________________

__________________________________________________________________________________

What would have assisted in your process?  (For example, more orientation from instructor, attending another course, etc.)

__________________________________________________________________________________

__________________________________________________________________________________

The Barral Institute

Visceral Manipulation: Abdomen 1

Mexico City, September 7, 2008

Presenter Workshop Evaluation

Your comments and suggestions are of great value.  Please note your overall rating and comments.

Meeting Site:




Excellent
    Very Good

 Good

   Fair

   Poor

Location

________
     ________
          ________
________
________

Hotel Staff

________
     ________
          ________
________
________

Sleeping Room

________
     ________
          ________
________
________

Meeting Room

________
     ________
          ________
________
________

Room Temperature
________
     ________
          ________
________
________

Restaurant-Food
________
     ________
          ________
________
________

Restaurant-Service
________
     ________
          ________
________
________

Comments:  _______________________________________________________________________

__________________________________________________________________________________

Presenter (Self Evaluation): Please rate on a scale of 1 (needs improvement) to 5 (excellent)




Overall      Professional      Prompt      Attentive      Attire       Course Knowledge

_______________
______          ______
        ______       ______       ______          ______

(Fill in your name)

Teaching Assistants: Please rate on a scale of 1 (needs improvement) to 5 (excellent)




Overall      Professional      Prompt      Attentive      Attire       Course Knowledge

______________
______          ______
        ______       ______       ______          ______

(Fill in TA name)




Overall      Professional      Prompt      Attentive      Attire       Course Knowledge

______________
______          ______
        ______       ______       ______          ______

(Fill in TA name)




Overall      Professional      Prompt      Attentive      Attire       Course Knowledge

_______________
______          ______
        ______       ______       ______          ______

(Fill in TA name)

What would have assisted you with the teaching of the course?  

__________________________________________________________________________________

__________________________________________________________________________________

The Barral Institute
Visceral Manipulation: Abdomen 1

Mexico City, September 7, 2008

Workshop Evaluation

Your comments and suggestions are important to us.  Many of us here – from instructors to administrative staff – review these evaluations to see how we can make each class experience the best possible.  Feel free to make specific suggestions for improvement.  Your feedback matters!




Excellent
    Very Good

 Good

   Fair

   Poor

Course Content

________
     ________
          ________
________
________

Comments: ______________________________________________________________________

Presenter

Annabel Mackenzie 
________              ________
          ________
________       ________

Comments: ______________________________________________________________________

Teaching Assistants

_______________
________
     ________
          ________
________
________

_______________
________
     ________
          ________
________
________

_______________
________
     ________
          ________
________
________

What techniques and information did you find most valuable?

__________________________________________________________________________________

Were there any areas you would have liked covered in more detail?

__________________________________________________________________________________

Did the scheduled breaks meet your needs?

__________________________________________________________________________________

Did you like the meeting site?  Other ideas?

__________________________________________________________________________________

How did you learn about our workshops?

__________________________________________________________________________________

Please list the publications specific to your industry that you read most often.

__________________________________________________________________________________

How would you compare your workshop experience with others you have taken?

__________________________________________________________________________________

Do you plan to continue taking classes in this curriculum?  Yes ___  No ___

__________________________________________________________________________________

Please list any colleagues, schools or training centers that may be interested in our programs.

__________________________________________________________________________________

Are there any other comments or suggestions that you would like to make about the workshop?

__________________________________________________________________________________

Your Name (optional) ________________________________________________________________

Profession ____________________________  Number of years in practice ______________________

The Barral Institute

8380 Woodsmuir Drive

West Palm Beach, FL 33412

www.barralinstitute.com
Policies, Procedures and Code of Ethics Relating to 

Visceral Manipulation and Nervous System Curriculums

We are pleased to provide you with this training opportunity.  We hope that you benefit greatly from this experience and that you apply the concepts and techniques with success in the future. 

It is essential that the purity of this work and the high-quality teaching standards that have been established for this curriculum are maintained.  As such, if you wish to present or teach any portion of the copyrighted material from this workshop, you must first undergo the required training and/or obtain written permission from The Barral Institute (BI). 

Upon course completion you are invited to take advantage of the BI’s many ongoing programs and resources.  Information is currently available to help you successfully: 

· Submit a press release on your continuing education experience and clinical practice

· Get articles published on techniques, applications, client cases and more

· Form a study group

· Train to become a teaching assistant, presenter and instructor 

· Network as a technique demonstrator at trade shows

Please let us know your area(s) of interest.  We will gladly assist you in determining the most productive use of your assets, as well as support you in organizing presentations, etc.  Working together will ensure that the information presented is current, correct and professionally supported with collateral materials. 

As a practitioner using therapies taught through BI you are expected to adhere to the highest professional standards.  Among these are the commitment to provide quality therapy to all persons without discrimination, to seek educational opportunities to enhance therapeutic skills, to respect each client’s right to privacy, and to accept the responsibility to do no harm to the physical, mental and emotional well-being of self, clients and associates. 

Insurance reimbursement policies vary for manual therapies.  If insurance reimbursement is an integral part of your practice, we encourage you to verify insurance acceptance for your profession in your area. 

Finally, attendance at this training is not intended to be used as a hands-on license.  You must work within your professional scope of practice and abide by the rules and/or laws that govern healthcare practices in your applicable region (i.e., city, state or province). 

If you have any questions about these or other issues, please contact BI at www.barralinstitute.com.


Suggested Name Tag Format

The Barral Institute
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Julie Smith
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